VOLUNTEER BACKGROUND CHECK

Vol

unteer Instructions

The Volunteer Background Check Request form is now in an electronic format.

Volunteers must now fill out their request on-line at:

https://webapps.fcps.net/volunteer/

The form can also be accessed from the web site by going to “Parents and

Students” then to “Volunteer Application”.
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VOLUNTEER BACKGROUND CHECK

The following page will be displayed when the Volunteer connects to the site.
The Volunteer must place a check mark in the “I have read and agree to the
terms” box in order to continue with the form. The volunteer can print out the

agreement if they desire.
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Velunteer Application

———

Irportant Information Regarding the Volunteer Application Process

In an effort to continue to provide for the safety of our
schools, the Z000 Kentucky Legislature enacted a new law
(House Bill 136) that specifically redquires all schools to
obtain criminal records checks for adult volunteers in our
schools. The records check is regquired for all wolunteers
who have contact with students on a regularly scheduled or
continuing kbasis, or who have supervisory responsibility
for children at & school site or on school-sponsored

{ ancd agree to the terms Cortinue . Prirt this agreement -

LS

-

Important Information Eegarding the Volunteer Application Process

In an effort to contmue to provide for the safety of our scheols, the 2000
Eentucky Legislature enacted a new law (House Bill 136) that specifically
requires all schools to obtain criminal records checks for adult velunteers in our
schooels. The records check iz required for all volunteers whe have contact with
students on a regularly scheduled or contimung basis, or who have supervisory
responsibility for children at a school stte or on school-sponsored trips. Thus law
considers a wolunteer to be any adult who assists teachers, admimistrators, or other
staff m public school classrooms, schools, or schoel district programs, and who
does not recetve compensation for their assistance. This request for records will
be made to the Adminstrative Office of the Courts (AOC). Furthermore, records
for volunteerism will be kept and mantained for a period of five (3) years. After
fiwre (97 years, the records will be deleted from the database and volunteers will be
required to enroll again.

[ Print This Page ] [Elack]




VOLUNTEER BACKGROUND CHECK

The Volunteer begins by inputting their social security number and date of birth
and then clicking “Submit”.

~es About Kids”

Volunteer Application

—

123456783
il (4/08/1958

A blank form will come up to be completed. If the Volunteer has submitted a
Background Check Request form within the last 5 years the program will check for
arecord. If there is already a record in the database the Volunteer can update
their name, address, e-mail address, telephone information and the School
Locations for which they would like to volunteer.

ste of Birtth: O

First Mame

hicclle Marme

Tip Code

Phaone
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VOLUNTEER BACKGROUND CHECK

The Volunteer can select as many locations as they would like by placing a check

mark in box next to the location name. Once they have made their selections
they click “Submit”.

solurtesring

FCPS. net

The Volunteer will receive a “Thank You” notice and their request will be
electronically submitted for processing.

Volunteer Applic ation

—

Thank you for applying to become a volunteer.
You will be contacted as soon as the criminal background check has been completed
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VOLUNTEER BACKGROUND CHECK

School Instructions

The School access to the Electronic Volunteer database can be accessed by going
to: https://webapps.fcps.net/volunteer/schools/

Or through the web site by going to “Teachers and Staff”, then “View Volunteers”.

Parents & Students  p

Teachers & Staff Intranet (Staff only)

Hews WebMail {Staff only)

Job Vacancies Educational resources
Press Releases Employment vacancies / info
Stu's Hews Staff information

Forms Employee henefits

Staff Info Grant Information

Comprehensive Plan| Professional Development

CATS information Download forms

Bus & street info Media services

2020 Vision Report | Curriculum and Assessment

Classified Council

Parent Involvement Toolkit

Teacher spotlight
KTIP

The Point - Blogs
Sharepoint

iSchool
> View Volunteers

CHSTANTAM (PART-TT

The School can look up a specific approved volunteer or they can create a list of
all approved volunteers for their location.

To look up a specific volunteer, click “View Volunteers”

Veolunteer Application

—

Wigw Woluntesrs |

Creste Excel File of Yolunteers |
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VOLUNTEER BACKGROUND CHECK

Select the location from the drop down menu and click “Submit”.

'Ifs Abom Kids"
Velunteer Application

———

Select your schoal from the dropdawn

School EEST=ETe S

Enter the Volunteers’ first and/or last name, or just the first few letters of the first
and/or last name, and click “Submit”.

1€s About Kids"
Volunteer Application

ABLE
Search for a volunteer
Enter part or all of the name (leave blank for all)

TESTCASE

The Volunteers’ information can be pulled up by clicking on their name.

'lfs About Kids®
Volunteer Applic.ation

ABLE
Select & Volunteer to wiews by clicking the name

TESTCASE, SUSAN C 701 EAST MAIN STREET

Back |
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VOLUNTEER BACKGROUND CHECK

The information can be printed out by clicking on the “Printer Friendly Version”
button.

Volunteer Applic ation

Example of Printer Friendly Version:

First Mame SUSAN
Ifiddle MNatne [
Last IName TESTCASE
Alias f Maiden IMame
Address 1 701 EAST MATH STREET
Address 2
City LEXDTGETON
State KEY
Zip Code 40502
Phone B59-381-4740
Currently an employee of FCP27? Tes
Emplovment Location GEE

Close Window ] [ Print This Page

To create a listing of the Volunteers approved for a particular location, click on
the “Create Excel of Volunteers” button.

Volunteer Application

Wiy Wolurteers |

Create Excel File of Yolunteers |
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VOLUNTEER BACKGROUND CHECK

Select the location from the drop down list and click “Submit”.

Volunteer Application

—

Select your school from the dropdown

School [E==1=Te g

You can search for a specific Volunteer by inputting a name. If you want a
complete listing of approved Volunteers for your location, leave the name fields
blank and click “Submit”.

Wolunteer Applic ation

———

ABLE
Search for valunteer(s) to create Excel Spreadsheet
Enter part or all of the name (leave blank for all)
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VOLUNTEER BACKGROUND CHECK

Click where it says “CLICK HERE for records spreadsheet” to open your

spreadsheet.

“Tt's A

Velunteer Application

=

An Excel Spreadshest containing the records you requested has been created on 4/24/2003
- CLICK HERE for Records spreadsheet -

Example of Spreadsheet:

]
A
1 |First Name

B
Middle Name

c
Last Name

D
Alias

E
Phone

E
Address 1

]
Address 2

H
City

1
State

]
Zip

K
DOB

2 |SUSAN

C

TESTCASE

859-381-4740

701 EAST MAIN STREET

LEXINGTON

40502

6/12/1950
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